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WEBGRANTS QUICK START

How to Log In

To start, pull up the WebGrants website. grants.dbhds.virginia.gov
You will receive your log in credentials from a system generated email.

Enter your User ID and Password and click Sign In.

WebGrants - Virginia Departmer X + £ o X
<« C @ grantsdbhdsvirginiagov/logoutdo B x » 0@ :
@ OktaSSO Mg Inbox Efy TM-DBHDS-Fin-CS.. @ Finance-Home (&) eCFR:Home 4 Portal|Cardinal 2 Home | Cardinal - COVLC Payline Mg Gmail @B YouTube @ Maps @ Exhibit D System of.. E TM-DBHDS-Fin-CS... »

Virginia Department of -

Behavioral Health &
Developmental Services

L Login

Announcements

2 Enter your user ID and Password

|User ID

System User Agreement

1 Password ‘ 2k a user of ac jon system, | and agree to abide by

tfe following terms which govern my access to and use of these information technology services:

‘Access has been granted to me as a necessary privilege in order to perform authorized job functions
for the Commonwealth. | understand and agree that | am prohibited from using or knowingly permitting
use of any assigned or entrusted access control mechanisms (such as log-in IDs and passwords) for

Fohal User ID? any purpose other than those required to perform my authorized job functions;

1 understand and consent that “Virginia D¢ of ioral Health and D Services
and its contractors acting on behalf of the agency” have the right to monitor, record and audit any and
all aspects of the information system as needed.

1 understand and agree that | will not disclose information concerning any access control mechanism
of which | have knowledge unless properly authorized to do so, and | will not use any access
‘mechanism which has not been expressly assigned to me;

P Single Sign On Users | agree to abide by all applicable Code of Virginia laws, Commonwealth policies, standards and
guidelines, which relate to the security of Cc i i gy services and the
information contained therein;

Click Here to Access Single Sign On Tool 1 understand and agree to abide with HIPAA Privacy, Security, Breach Notification, and Enforcement

Rules at 45 CFR Part 160 and Part 164. (HIPAA for Professionals, training resources:
https:/iwww.cms.gov/Outreach-and-| i icare-L ing-Network-
MLNML i v odh: and .
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Dashboard

Once signed in this is what your Dashboard should like.

WebGrants - Virginia Departmen X 4+ Y = x
€« ¢ (@G dihaviaaoiionnas ar s 0@ :
@ OktasSO g Inbox € TM-DBHDS-Fin-CS.. € Finance - Home eCFR:Home 2 Portal|Cardinal & Home | Cardinal -# COVLC Payline g Gmail @B YouTube @ Maps € Exhibit D System of.. £ TM-DBHDS-Fin-CS.. »

Virginia Department of E
Behavioral Health &
Developmental Services
et Tt & Work Assignment
All currently assigned work Work Assignment | Calendar  Alerts My Reviews

R Grantee, Contract Signature

(?\ Dashboard > ~ © Online Help [ Log Out

> Work Assignment

2 Approaching Deadlines - Nexi 30 Days
This section displays the documents with due dates arriving in the next 30 days or overdue.

Due Date . Document D Status Title Program Area Funding Opportunity

No data available in table

. Funding Opportunities

' Applications > & Recent Negotiations - Due Within 30 Days
This section displays the documents that you negotiated in the last 30 days.
' Grants >
DueDate 4 Document Type Sub Type/Round D status Title Organization Program Area Funding Opportunity
" Reports >
No data available in table
. My Profile >

#® Recent Correspondence - Within the Last 30 Days

Sent Date Flag From To Subject Message
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How to Find Grant and Open

To set up a claim in WebGrants, click Grants —

A list of available grants for your CSB will show.

5% WebGrants - Virginia Departmer X + v s -8
€« ¢ (Al gttt s 2 % » 0@ :
@ OktasSO g Inbox €y TM-DBHDS-Fin-CS.. € Finance - Home eCFR:Home & Portal|Cardinal & Home | Cardinal -# COVLC Payline g Gmail @B YouTube @ Maps € Exhibit D System of.. £ TM-DBHDS-Fin-CS..

Virginia Department of .
Behavioral Health &
Developmental Services

Cassie Tester @ Grant

Reviewer, Grantee, Contract Signature List of all current grants.

. Dashboard > - @ Online Help > Log Out

" Funding Opportunities
Current Grants  Closed Grants  Search Claims
' _Applications >
i Current Grants
@ Grants > : )
All active grants are listed below.
' Reports >
Search:
& My Profile > > Status Yeal Title Organization Program Area Funding Opportunity Duration Grant Amount
LI Underway | 2022  DJPi_Test Grant BaseL ine Organization BASE-Baseline/Ongoing Funding 51-Project Phase 1 Test Funding Opportunity ° $100,000.00
$100,000.00
Showing 11to 1 of 1 entries.

Find the grant you are going to request a reimbursement for and click on it.
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How to find Claims submitted/Returned/Denied

S WebGrants - Virginia Departmen X + Y = x
<« C @& grantsdbhdsvirginiagov/grantComponents do?0IDString=1659561585630|Grant&imodule=grantTracking 2 rx *»0@ :
@ OktassO g Inbox Ef TM-DBHDS-Fin-CS.. € Finance - Home eCFR:Home 4 Portal|Cardinal @ Home | Cardinal - COVIC [ Payline I Gmail @B YouTube @ Maps é Exhibit D System of.. E TM-DBHDS-Fin-CS.. »

Virginia Department of
Behavioral Health &
Developmental Services

4 Back - @ Online Help > Log Out

Cassie Tester
viewer, Grantee, Contract Signature ©3 55- DTPI_Test Grant - 2022

Dashboard ’ Status: m

Program Area:  Baseline/Ongoing Funding

Funding Opportunities
Funding Opportunity:  51-Project Phase 1 Test Funding Opportunity

.. Applications > Organization: ~ BaseLine Organization

i Grantee Contact:  Cassie Tester

e > Program Officer:  Kathleen Graham
Awarded Amount:  $100,000.00
'~ Reports

. My Profile > =
) - i= Grant Components

The grant forms appear below.

Component Last Edited

Sep 8, 2022 10:29 AM - Andrea Saunders

General Information

Correspondence
Encumbrances

Budget Aug 3, 2022 5:20 PM - System Administrator

Next click on Claims. A list of claims and their status will show. This will also show you the amounts
requested. It will also show you amounts submitted, amount paid, and a total.

5% WebGrants - Virginia Departmer X + v s X
<« C @ grants.dbhdsvirginia.gov/getGrantSubDocComponent.do?subtype=claim&docOIDString=1659561585630|Grant&compOI DString=1659616348546|Component&icomponentTypePk=1655128.. & v #& 0O 0 :
@ Finance - Home eCFR:Home 2 Portal|Cardinal & Home |Cardinal -# COVIC [ Payline I Gmail @ YouTube 9 Maps ¢ Exhibit D System of.. € TM-DBHDS-Fin-CS... »

@ OktasSO g Inbox € TM-DBHDS-Fin-CS..
Virginia Department of
Behavioral Health &
Developmental Services

Back - Online Help > Log Out
« (] E

Cassie Tester

Reviewer, Grantee, Contract Signature £ 55- DTPI_Test Grant - 2022

Dashboard ’ Status: m

Program Area:  Baseline/Ongoing Funding

Funding Opportunities
Funding Opportunity:  51-Project Phase 1 Test Funding Opportunity
& Applications > Organization:  BaseLine Organization
0 5 TP Grantee Contact: ~ Cassie Tester
@ Grants > Program Officer:  Kathleen Graham
Awarded Amount:  $100,000.00
"~ Reports
- My Profile
5 GrantList ~ Genera | Claims | Corres  Encumb  Budget  Grant

[@ claims

All claims associated with this grant appear below.

D A Type Status Start Date End Date Submitted Date Paid Date Claim Amount
55-001 Reimbursement Sep 8, 2022 10:55AM $1,000.00
55.-002 Reimbursement Editing $0.00
55.-003 Reimbursement 0810112022 08/31/2022 Sep9,20222:18 PM $9,000.00

$9.000.00
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WEBGRANTS QUICK START

How To Start a Claim

WebGrants - Virginia Departmen X 4 © = X
< C @ grantsdbhdsvirginiagov/getGrantSubDocComponent.do?subtype=claim&docOIDString=1659561585630|Grant@compOIDString =16596 16348546 |Component@icomponentTypePk=1655128.. 1> % % O @
@ OktassO g Inbox Ef TM-DBHDS-Fin-CS.. € Finance - Home eCFR:Home 4 Portal|Cardinal @ Home | Cardinal - COVIC [ Payline I Gmail @B YouTube @ Maps é Exhibit D System of.. E TM-DBHDS-Fin-CS.. »

Virginia Department of
Behavioral Health &
Developmental Services

Cassie Tester Awarded Amount:  §100,000.00

Reviewer, Grantee, Contract Signature

GrantList  Genera | Claims | Comes  Encumb  Budget  Grant

Dashboard >
Funding Opportunities >

All claims associated with this grant appear below.

& Applications
D - Type Status Start Date End Date Submitted Date Paid Date Claim Amount
@ Grants > 55-001 Reimbursement Sep 8, 2022 10:55AM $1,000.00
_—— 55-002 Reimbursement { Editi $0.00
Reports p 55-003 Reimbursement 08/01/2022 08/31/2022 Sep 9, 2022 2:18 PM $O00000
Submitted Amount: $9,000.00
Myemle i . | Approved Amount: $0.00
Paid Amount: $0.00
Total Amount: $9,000.00

Next 3

Next you would click on add claim. Click the drop-down box next to Type and choose reimbursement. Key in
report period (08/01/2022 to 08/31/2022). Click No, then click save form.

*** Only choose final request if grant is ending and it is the last request.

54 WebGrants - Virginia Departmen X = v & X
< C @ grantsdbhdsvirginiagov/editSubDocGenlnfo.do?0IDString=|Claim&grantOIDString=1659561585630Grar {ule=grantTracking&submodule=claim 2 x *»0@ :
@ OktasSO g Inbox € TM-DBHDS-Fin-CS.. € Finance - Home eCFR:Home 2 Portal|Cardinal & Home |Cardinal -# COVIC [ Payline I Gmail @ YouTube 9 Maps ¢ Exhibit D System of.. € TM-DBHDS-Fin-CS... »

Virginia Department of
Behavioral Health &
Developmental Services
Cassie Tester @ Grant

List of all current grants

Reviewer, Grantee, Contract Signature

Dashboard > « Back - © Online Help B Log Out

Funding Opportunities

& Applicati General Information - ciaim - Edit

In the form below, complete all required fields. Enter the report period of coverage for this claim. All expenses reported on this claim should have been incurred during th

@ Grants > time. If this is the last claim that will be submitted for this grant, then the Final Request checkbox should be checked.
Reports p Status”:
My Profile > Type™ | Reimbursement v

Report Period:

Start Date End Date

Final Request?™: e “
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WEBGRANTS QUICK START

How to Key in Details for a Claim

S WebGrants - Virginia Departmen X + Y = x

<« C @& grantsdbhdsvirginiagov/saveSubDocGenlnfo.do?module=grantTracking&submodule=claimaitab=null arrx »0@

@ OktassO g Inbox Ef TM-DBHDS-Fin-CS.. € Finance - Home eCFR:Home 4 Portal|Cardinal @ Home | Cardinal - COVIC [ Payline I Gmail @B YouTube @ Maps é Exhibit D System of.. E TM-DBHDS-Fin-CS.. »
Virginia Department of )
Behavioral Health &

Developmental Services

Cassie Tester

B claim: 004

tract Signature

Claim Status:
Dashboard
Grant Title: 55 - DTPi_Test Grant

Program Area:  Baseline/Ongoing Funding

+ Funding Opportu

Funding Opportunity:  51-Project Phase 1 Test Funding Opportunity

SRR = Reporting Period:  08/01/2022 - 08/31/2022
Claim Type:  Reimbursement
@ Grants > .
e e e Submitted By: -
'~ Reports

. My Profile Claim Preview  AlertHistory ~ Map

TN | @ claim Details

Claim cannot be Submitted Currently
« Claim components are not complete

Component Complete? Last Edited

General Information v Sep 13, 2022 8:50 AM - Cassie Tester

Reimbursement

Next click on reimbursement. Then click on Edit reimbursement.

§3 WebGrants - Virginia Departmen X = A = X
¢ > C @ grantsdbhdsvirginiagov/viewComponent.do?docOIDString=1663073404781|Clai pOIDString=|Component TypePk=16551288693648itab=28module=grantliacking&su.. 18 % # O @
@ OktasSO g Inbox € TM-DBHDS-Fin-CS.. € Finance - Home eCFR:Home 2 Portal|Cardinal & Home |Cardinal -# COVIC [ Payline I Gmail @ YouTube 9 Maps ¢ Exhibit D System of.. € TM-DBHDS-Fin-CS... »

Virginia Department of B

Behavioral Health &
Developmental Services

Claim Status:

Cassie Tester

Grant Title: 55 - DTPi_Test Grant
Reviewer, Grantee, Contract Signature
bps Program Area:  Baseline/Ongoing Funding

Dashboard >, Funding Opportunity:  51-Project Phase 1 Test Funding Opportunity

Reporting Period:  08/01/2022 - 08/31/2022

Funding Opportunities Claim Type:  Reimbursement

% ¢ Submitted By: -
Applications >
@ Grants >
ClaimList  Genera | Reimbu | Expend
“~  Reports ? = Reimbursement - Current Version
My Profile
B et el W S LA | E3 Reimbursement @ Edit Reimbursement
Budget Grant Budget Expenses This Prior Expenses  Total Available Balance Prior Expenses (Submitted Not Total eMETAIng Balance
Category Awarded Period (Paid) (Unpaid) Paid) Claimed (Unclaimed)
Budget
Awarded Amount $100,000.00 $0.00 $0.00 $0.00 $100,000.00 $10000.00  $10,000.00 $90,000.00
$100,000.00 $0.00 $0.00 $0.00 $100,000.00 $10000.00  $10,000.00 $90,000.00
$100,000.00 $0.00 $0.00 $0.00 $100,000.00 $10000.00  $10,000.00 $90,000.00
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WEBGRANTS QUICK START

: WebGrants - Virginia Departmen X +

v = X

< C @ grantsdbhdsvirginiagov/editComponent do?docOIDString=1663073404781|Claim&icompOIDString=1663090550911|Component&icomponentTypePk=16551268693648componentTypePk=.. 1> # % O @

@ OktassO Mg Inbox Ef TM-DBHDS-Fin-CS.. € Finance - Home eCFR:Home /2 Portal|Cardinal @ Home | Cardinal 4 COVIC [ Payline I Gmail @B YouTube @ Maps E Exhibit D System of.. E TM-DBHDS-Fin-CS.. »
Virginia Department of B

Behavioral Health &
Developmental Services

8 claim: 004
Cassie Tester
- Claim Status: g
Reviewer, Grantee, Contract Signature
Grant Title: 55 DTPI_Test Grant
Dashboard Program Area:  Baseline/Ongoing Funding
£ Funding Opportunity:  51-Project Phase 1 Test Funding Opportunity

Funding Opportunities
Reporting Period:  08/01/2022 - 08/31/2022

' Applications 3 Claim Type:  Reimbursement
- Submitted By:
@ Grants >
*~  Reports 7 Reimbursement - Current Version
My Profile
| [ Reimbursement -
Budget Grant Budget Expenses This Period Prior Expenses  Total Available Balance  Prior Expenses (Submitted Not Total Remaining Balance
Category Awarded (Paid) (Unpaid) Paid) Claimed (Unclaimed)
Budget
Awarded $100,00€G0 000 000 $0.00 $100,000.00 $10,00000  $10,00000 $90,00000
Amount
$100,000.00 $0.00 $0.00 $0.00 $100,000.00 $10,00000  $10,000.00 $90,000.00

B save Reimbursement

Key in the amount for the expenses this period. Then click save reimbursement. Then click Mark Complete

button. This is what you will see next. Click expenditure detail to key in the information for this
reimbursement.

WebGrants - Virginia Departmen X 4 Y = x

<« C @ grantsdbhdsvirginiagov/subDocumentComponents.do?OIDString=1663073404781|Claim&grantOIDString=1659561585630]Grant&module=grantTracking@submodule=claimgitab=editddo.. 1> # % O @

@ Okta$SO Mg Inbox #P TM-DBHDS-Fin-CS.. € Finance - Home eCFR:Home 2 Portal | Cardinal

A Home | Cardinal 4 COVIC [ Payline Mg Gmail @B YouTube @ Maps b Exhibit D System of.. é TM-DBHDS-Fin-CS.. »

Virginia Department of B
Behavioral Health &
Developmental Services

Cassie Tester

crmal U B3 claim: 004
Reviewer, Grantee, Contract Signature
Claim Status:
Dashboard
Grant Title: 55 - DTPi_Test Grant
| Funding Opportunities Program Area:  Baseline/Ongoing Funding
Funding Opportunity:  51-Project Phase 1 Test Funding Opportunity
- Applications 2 Reporting Period:  08/01/2022 - 08/31/2022
Claim Type:  Reimbursement
@ Grants > .
LM et L e T Submitted By:
'~ Reports

My Profile Claim Preview  Alert History ~ Map

[@] Claim Details

@ Preview Claim

Claim cannot be Submitted Currently
« Claim components are not complete

Component Complete? Last Edited
General Information v Sep 13,2022 8:50 AM - Cassie Tester
Reimburse

0 v Sep 13,2022 1:42 PM - Cassie Tester
Expenditure Detail Sep 13,2022 1:43 PM - Cassie Tester
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This is the next screen:

WebGrants - Virginia Departmer: X =+ AR X
< C @ grants.dbhdsvirginia.gov/viewComponent.do?docOIDString=1663073404781|Claim&:compOIDString=1663090989656|Component&icomponentTypePk=16576386415388tab=3&module=gr.. 18 % #& O @
@ OkiaSSO B Inbox € TM-DBHDS-Fin-CS.. € Finance - Home eCFR:Home 2 Portal | Cardinal 2 Home | Cardinal - COVLC [} Payline Mg Gmail @ YouTube @ Maps € Exhibit D System of.. % TM-DBHDS-Fin-CS.. »

Virginia Department of .
Behavioral Health &
Developmental Services

Cassie Tester

ClaimList  Genera  Reimbu | Expend

Dashboard > £ Expenditure Detail - Current Version

Funding Opportunities |

iE Expenditure Detail - Multi-List
Applications > ‘ Personnel - Compensation for personal services includes all remuneration, paid currently or accrued, for services of employees rendered during the period of performance under the
Federal award, including but not necessarily limited to wages and salaries. Compensation for personal services may also include fringe benefits which are addressed in 2 CFR 200.431.
@ Grants > For additional information on allowability please refer to 2 CFR 200.430 and 2 CFR 200.431 (https://www.ecfr.gov/cgi-bin/text-idx?node=se2.1.200_1430&rgn=div8).

ntract - A legal instrument by which a recipient or subrecipient purchases property or services needed to carry out the project or program under a Federal award (Contract)

Reports oo or an award provided by a pass-through entity to a subrecipient for the subrecipient to carry out part of a Federal award received by the pass-through entity (Subrecipient) (2 CFR 200.1,
| https://www.ecfr.gov/cgi-bin/retrieveECFR?gp=8SID=45¢76f164b55992be04cb20ac28c3a2e&mc=true&n=pt2.1.200&r=PART&ty=HTML#se2.1.200_11).
1
. My Profile > Facility - Costs associated with lease agreements, rent, janitorial services, and minor repairs and maintenance. Federal funds used for renovations or repairs must not be used for items

that improve or increase the value of a property and should not exceed $75,000 without DBHDS and federal approval.

Travel -The ordinary and necessary expenses associated with travel from the point of business to another location for business activities related to the grant including airfare, hotel,
mileage, per diem meal costs, and other associated expenditures. The lodging rates and per diem mealfincidental costs must not exceed the rates provided for the given area by the
federal General Services Administration (45 CFR 75.474, https://www.ecfr.gov/cgi-bin/text-idx?node=pt45.1.75#se45.1.75_1474).

Training - Costs related to conferences, classes, and other activities related to efforts enhance the skill set or knowledge of staff or individuals involved in the administration of the federally
| | funded program.

| Equipment - Tangible personal property (including information technology systems) having a useful life of more than one year and a per-unit acquisition cost which equals or exceeds the
lesser of the capitalization level established by the non-Federal entity for financial statement purposes, or $5,000 (2 CFR 200.1, https://www.ecfr.gov/cgi-bin/retrieveECFR?

{ gp=8&SID=45¢76f164b55992be04cb20ac28c3a2e&mc=true&n=pt2.1.200&r=PART&ty=HTML#se2.1.200_11). Equipment purchases are unallowable without prior federal approval (45 CFR

'1 75.439, https://www.ecfr.gov/cgi-bin/text-idx?node=pt45.1.75#se45.1.75_1439)

WebGrants - Virginia Departmen X 4+ v = X
<« C @ grants.dbhdsvirginia.gov/viewComponent.do?docOIDString=1663073404781|Claim&:compOIDString=1663090989656|Component&icomponentTypePk=16576386415388tab=3&module=gr.. 18 % #& O @
@ OktassO g Inbox Efy TM-DBHDS-Fin-CS.. E Finance - Home eCFR:Home 4 Portal|Cardinal & Home|Cardinal 4 COVIC [ Payline I Gmail @B YouTube @ Maps % Exhibit D System of.. ¥ TM-DBHDS-Fin-CS.. »

Virginia Department of .
Behavioral Health &
Developmental Services

HES = AT ANYIVIC PEISUI Al PIUPSTLY VU IST Wi UIUSE USSUIIEU 1 IS USHIIUUE Ul SYUIPIISTL I WIS SSUUUIT A GUIIPUITY USVIGE 15 d SUPPIY 11 U115 dUyuIsIuul GUSUIS 1553 11 u1e
lesser of the capitalization level established by the non-Federal entity for financial statement purposes or $5,000, regardless of the length of its useful life (2 CFR 200.1,
https://www.ecfr.gov/cgi-bin/retrieveECFR?gp=8&SID=45c76f164b55992be04cb20ac28c3a2e&mc=true&n=pt2.1.200&r=PART&ty=HTML#se2.1.200_11).

Cassie Tester

Indirect Costs - Those costs incurred for a common or joint purpose benefitting more than one cost objective, and not readily assignable to the cost objectives specifically benefitted,
without effort disproportionate to the results achieved (2 CFR 200.1, https:/www.ecfr.gov/cgi-bin/retrieveECFR?
/. Dashboard b | gp=&SID=45¢76f164b55992be04cb20ac28c3a2e&me=true&n=pt2.1.200&=PART&ty=HTML#se2.1.200_11).

Miscellaneous - All other allowable costs under the grant not otherwise categorized.

Funding Opportunities

Category Description Amount

Applications > | No Data for Table

@ Grants > _ Add Entry
RepoIt * | & supporting Documentation - Other Atiachments | Mark a5 Complete |

My Profile | Description File Name (2 Type size Upload Date Delete

No files attached

Last Edited By: Cassie Tester - Sep 13, 2022 1:43 PM

|
|
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WEBGRANTS QUICK START

Then enter information. Use the drop-down box to choose what type of expenditure and use description for
detail information. Then click save row and continue adding entries until you have completed this
reimbursement request. Click save row after each entry.

WebGrants - Virginia Departmen X 4 v = X
<« C @& grantsdbhdsvirginiagov/addComponentdo?docOIDString=1663073404781]Claim&grantOIDString=1659561585630]Grant&compOIDString=1663090989656|Component8usectionOIDS... & 1 % & O @
@ OktasSO Mg Inbox € TM-DBHDS-Fin-CS.. € Finance - Home eCFR:Home 2 Portal|Cardinal & Home |Cardinal -# COVIC [ Payline I Gmail @ YouTube 9 Maps ¢ Exhibit D System of.. € TM-DBHDS-Fin-CS... »

Virginia Department of
Behavioral Health &

o s A P i

S

Supplies - All tangible personal property other than those described in the definition of equipment in this section. A computing device is a supply if the acquisition cost is less than

viewer, Grantee, Contract Signature the lesser of the capitalization level established by the non-Federal entity for financial statement purposes or $5,000, regardless of the length of its useful life (2 CFR 200.1,
i https://www.ecfr.gov/cgi-bin/retrieveECFR?gp=8SID=45¢76{164b55992be04ch20ac28c3a2e&me=truedn=pt2.1.200&r=PART &ty=HTML#se2.1.200_11).
Dashboard ? Indirect Costs - Those costs incurred for a common or joint purpose benefitting more than one cost objective, and not readily assignable to the cost objectives specifically
benefitted, without effort disproportionate to the results achieved (2 CFR 200.1, https:/www.ecfr.gov/cgi-bin/retrieveECFR?
" Funding Opportunities = | gp=8SID=45c76{164b55992be04ch20ac28c3a2e&me=true&n=pt2.1.2008r=PART&ty=HTML#se2.1.200_11)
Miscellaneous - All other allowable costs under the grant not otherwise categorized.
. Applications >
Categ Personnel
@ Grants >
Description™ | payroll for August 1 through August 31 for employees associated with grant.
'~ Reports
2 “
My Profile

175 character(s) left

Amount™: 10000.00

istRowjsp:

Once all have been entered then click mark as complete.

5% WebGrants - Virginia Departmer X + v s -8
< C @ grants.dbhdswvirginia.gov/saveComponent.do?module=grantTracking&submodule=claim8itab=3 ® e v »0 o i
@ OktasSO Mg Inbox € TM-DBHDS-Fin-CS.. € Finance - Home eCFR:Home 2 Portal|Cardinal & Home |Cardinal -# COVIC [ Payline I Gmail @ YouTube 9 Maps ¢ Exhibit D System of.. € TM-DBHDS-Fin-CS... »

Virginia Department of
Behavioral Health &
Developmental Services

Indirect Costs - Those costs incurred for a common or joint purpose benefitting more than one cost objective, and not readily assignable to the cost objectives specifically benefitted,
Cassie Tester without effort disproportionate to the results achieved (2 CFR 200.1, https:/www.ecfr.gov/cgi-bin/retrieveECFR?
gp=8&SID=45¢76f164b55992be04cb20ac28c3a2e&me=true&n=pt2.1.200&=PART&ty=HTML#s€2.1.200_11)

Reviewer, Grantee, Contract Signature

PR Miscellaneous - All other allowable costs under the grant not otherwise categorized.
Dashboard >
Category Description Amount
Funding Opportunities » |  Personnel Payroll for August 1 through August 31 for employees associated with grant $10,000.00
Subtotal $10,000.00
. Applications > $10,000.00
@ Crants > Last Edited By: Cassie Tester - Sep 13, 2022 1:58 PM
- enE % Supporting Documentation - Other Attachments 4+ A id New Attachment
My Profile . Description File Name (2 Type Size Delete

| =E=iden Ve S o S e RO 10 | No files attached

Last Edited By: Cassie Tester - Sep 13, 2022 1:58 PM
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How to Submit Claim

This is the next screen that will come up after the mark as complete is clicked.

%% WebGrants - Virginia Departmern X+

4 = X

<« C @& grantsdbhdsvirginiagov/completeComponent.do?docOIDString=1663073404781|Claim&grantOIDString =1659561585630]Grant&compOIDString=1663090989656/Component&module=gra.. 12> % % O @ i

@ OktasSO Mg Inbox € TM-DBHDS-Fin-CS.. € Finance - Home €CFR:: Home

Virginia Department of
Behavioral Health &
Developmental Services

4 Portal | Cardinal

/& Home | Cardinal 4 COVLC Payline Mg Gmail @B YouTube

@ TM-DBHDS-Fin-CS..

i 4 Back - @ Online Help [ Log Out
Cassie Tester
niract Signature
B3 claim: 004
. Dashboard
Claim Status: m
" Funding Opportunities Grant Title: 55 - DTPi_Test Grant
Program Area:  Baseline/Ongoing Funding
3 e
EaSPRhc o ? ! Funding Opportunity:  51-Project Phase 1 Test Funding Opportunity
Reporting Period:  08/01/2022 - 08/31/2022
@ Grants > porting
Claim Type:  Reimbursement
" Reports > Submitted By:
. My Profile >

Claim Preview  AlertHistory ~ Map

[@] Claim Details

@ Preview Claim

« Claim is in compliance and is ready for Submission!

Component Complete? Last Edited
General Information v Sep 13,2022 8:50 AM - Cassie Tester
Reimbursement v Sep 13,2022 1:42 PM - Cassie Tester
Expenditure Detail v Sep 13,2022 1:58 PM - Cassie Tester

You will see 3 check marks, one beside each component as shown above. Once you have three check marks

then you can click submit claim. It will ask you to confirm your submission. If you need to change something,
click cancel, if not then click submit.
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WEBGRANTS QUICK START

WebGrants - Virginia Departmer X + Lo = a X
<« C @ grantsdbhdsvirginiagov/completeComponent.do?docOIDString=1663073404781|Claim&grantOIDString=1659561585630|Grant8&icompOIDString=1663090989656/Component@module=gra... 12 % % O @
@ OktaSSO g Inbox € TM-DBHDS-Fin-CS.. b Finance - Home eCFR:Home 2 Portal | Cardinal 2 Home|Cardinal - COVLC Payline Mg Gmail @B YouTube @ Maps € Exhibit D System of.. € TM-DBHDS-Fin-CS, »

Please confirm

Please confirm that you wish to submit this document for review. After submission
you will not be able to edit this document.

o] m

—]

This will take you back to the beginning page. You can click on claims to see your submitted claim.

WebGrants - Virginia Departmen X + v s X
<« C @ grantsdbhdsvirginiagov/submitGrantSubDocument.do?module=grantTracking&submodule=claim a e x *»0@ :
@ OktasSO  I{ Inbox Ef TM-DBHDS-Fin-CS.. € Finance - Home eCFR:Home 2 Portal|Cardinal & Home |Cardinal -# COVIC [ Payline I Gmail @ YouTube 9 Maps ¢ Exhibit D System of.. € TM-DBHDS-Fin-CS... »

Behavioral Health &
Developmental Services

. 3 55 - DTPi_Test Grant - 2022
Cassie Tester

Reviowsr, Grante, Conirat RRPE Unciiway

/. Dashboard >

Program Area:  Baseline/Ongoing Funding

Funding Opportunity:  51-Project Phase 1 Test Funding Opportunity

O izati BaseLine O

Funding Opportunities -

Grantee Contact:  Cassie Tester

Applications > | Program Officer:  Kathleen Graham

: Awarded Amount: $100,000.00

@ Grants >

5|

Rt 4 | Grant Components
1

. My Profile > 1 The grant forms appear below.
|
| Component Last Edited
| General Information Sep 8, 2022 10:29 AM - Andrea Saunders
| Claims
j Correspondence
| Encumbrances
{ Budget Aug 3, 2022 5:20 PM - System Administrator
| Grant Attachments
|

Funding Opportunity E
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WEBGRANTS QUICK START

WebGrants - Virginia Departmen X 4+

<« c

@ OktaSSO I Inbox b TM-DBHDS-Fin-CS.

Cassie Tester

Dashboard >

" Funding Opportunities

. Applications >
@ Grants >
' Reports >
. My Profile >

Virginia Department of
Behavioral Health &
Developmental Services

@ Finance - Home eCFR:Home 4 Portal|Cardinal @ Home | Cardinal - COVIC [ Payline Mg Gmail
Claim status: (0
Program Area:  Baseline/Ongoing Funding
Funding Opportunity:  51-Project Phase 1 Test Funding Opportunity
Reporting Period:
Claim Type:
Submitted By:
ClaimList  Genera = Claims | Cores  Encumb  Budget  Grant
[@ claims
All claims associated with this grant appear below.
D 4 Type Status Start Date End Date
55-001 Reimbursement
55-002 Reimbursement
55-003 Reimbursement Submitted 08/01/2022 08/31/2022
55-004 Reimbursement [ Submitted | 08/01/2022 08/31/2022

© YouTube

9 Maps

Submitted Date

Sep 8, 2022 1055 AM

Sep 9, 2022 2:18 PM

Sep 13, 2022 2:04 PM

@b Exhibit D System of.

Paid Date

Submitted Amount:
Approved Amount:
Paid Amount:

Total Amount:

& grants.dbhdswirginia.gov/getGrantSubDocComponent do?subtype=claimaidocOIDString =1659561585630|Grant8compOIDString=1659616348546|Component&icomponentTypePk=1655126.. 12 % % O @

€ TM-DBHDS-Fin-CS... »

# Add Claim

Claim Amount
$1,000.00

50.00

$9,000.00
$10,000.00
$19,000.00
$0.00

$0.00

$19,000.00

Then claim just submitted is at the bottom.

Once a claim has been reviewed and approved for payment it will look like the top one.
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WEBGRANTS QUICK START

If your Claim is Denied or Returned for Correction

If for any reason we must deny/negotiate this is what you will see.

WebGrants - Virginia Departmen X 4+ Y = x

€« ¢ (@G dihaviaaoiionnas ar s 0@ :
@ OktasSO g Inbox € TM-DBHDS-Fin-CS.. € Finance - Home eCFR:Home 2 Portal|Cardinal & Home |Cardinal -# COVIC [ Payline I Gmail @ YouTube 9 Maps ¢ Exhibit D System of.. € TM-DBHDS-Fin-CS... »
Virginia Department of E

Behavioral Health &
Developmental Services
e & Work Assignment

R Grantee, Contract Signature All currently assigned work Work Assignment | Calendar  Alerts My Reviews

(?\ Dashboard > ~ © Online Help [ Log Out

> Work Assi t : "
OHeRSSIgmen 2 Approaching Deadlines - Nexi 30 Days

This section displays the documents with due dates arriving in the next 30 days or overdue.

Due Date . Document D Status Title Program Area Funding Opportunity

No data available in table
. Funding Opportunities
' Applications > & Recent Negotiations - Due Within 30 Days

This section displays the documents that you negotiate; € last 30 days.
' Grants >

DueDate +  Document Type Sub TypelRound [ 2 9 Organization Program Area Funding Opportunity
" Reports > =

09/15/2022 Claim Reimbursement 55004 [NSZif] OTPLTestGrant  Baseline Organization  Baseline/Ongoing Funding  51-Project Phase 1 Test Funding Opportunity
. My Profile >

#® Recent Correspondence - Within the Last 30 Days
Sent Date Flag From To Subject Message

14 |Page



WEBGRANTS QUICK START

How to Make Corrections

Click on the claim to open and make correction. Click on edit claim to edit.

WebGrants - Virginia Departmen X 4+ v = K
<« C @ grants.dbhdsvirginiagov/previewSubDocument.do?0IDString=1663073404781|Claim&grantOIDString=1659561585630|Grant&module=grantTracking&submodule=claimgitab=details&idoc.. 18 % % O @
@ OktaSSO g Inbox Ef TM-DBHDS-Fin-CS.. € Finance - Home eCFR:Home & Portal | Cardinal 4 Home | Cardinal - COVLC [ Payline M Gmail @B YouTube @ Maps E Exhibit D System of.. € TM-DBHDS-Fin-CS.. »

Virginia Department of :
Behavioral Health &

Developmental Services

Cassie Tester @ Grant

List of all current grants

viewer, Grantee, Contract Signature

Dashboard 4« Back £ Print ~ © Online Help B Log Out

| Funding Opportunities
Claim Preview  AlertHistory ~ Map

- Applications > ‘ [@ Claim Details
@ Grants >
55 - DTPi_Test Grant - 2022
“~  Reports Claim Details
i
. My Profile Funding Opportunity: 51-Project Phase 1 Test Funding Opportunity Initial Submit Date: Sep 13, 2022 2:04 PM
—_———— Program Area: Baseline/Ongoing Funding Initially Submitted By: Cassie Tester
Status: Correcting Last Submit Date:
Claim Number: 004 Last Submitted By:
Claim Type: Reimbursement Approved Date:
Reporting Period: 08/01/2022 - 08/31/2022
Final Request: No
Batch Name:

Vendor Number:
Check Number:
Paid Date:

ginia.gov/subDocumentCe '0IDString=1663073404781|Claim&grantOIDString= 16595615856 30|Grant&module=grantTracking&submodule=claim&tab =edit&doc

This is what comes up next. Click on expenditure detail.

5% WebGrants - Virginia Departmer X + v s -8
< C @ grants.dbhdsvirginia.gov/subDocumentComponents.do?OIDString=1663073404781|Claim&grantOIDString=1659561585630|Grant&module=grantTracking&submodule=claim@tab=editddo.. 12 % % O @
@ OktaSSO Mg Inbox Efp TM-DBHDS-Fin-CS.. € Finance - Home eCFR:Home 2 Portal | Cardinal 2 Home | Cardinal - COVLC [} Payline Mg Gmail @ YouTube @ Maps € Exhibit D System of.. % TM-DBHDS-Fin-CS.. »

Virginia Department of .
Behavioral Health &
Developmental Services

8 claim: 004
Cassie Tester
- . . Claim Status:
viewer, Grantee, Contract Signature
Grant Title:  55- DTPi_Test Grant
Dashboard > Program Area:  Baseline/Ongoing Funding

— Funding Opportunity:  51-Project Phase 1 Test Funding Opportunity
. Funding Opportunities =~
Reporting Period:  08/01/2022 - 08/31/2022

' Applications > Claim Type:  Reimbursement
Submitted By:  Cassie Tester - Sep 13, 2022 2:04 PM
@ Grants >
'~ Reports P | Claim Preview  Alert History ~ Map
2 My Profile . [@ claim Details

Claim cannot be Submitted Currently
' RpQpents are not complete

| Component Complete? Last Edited

Expenditure Detail Sep 13,2022 1:58 PM - Cassie Tester
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WEBGRANTS QUICK START

Click on personnel to make correction.

WebGrants - Virginia Departmer: X =+ AR X
< C @ grants.dbhdsvirginia.gov/viewComponent.do?docOIDString=1663073404781|Claim&:compOIDString=1663098671216|Component&icomponentTypePk=16576386415388tab=3&module=gr.. 18 % #& O @
@ OktaSSO g Inbox € TM-DBHDS-Fin-CS.. b Finance - Home eCFR:Home 2 Portal | Cardinal 2 Home | Cardinal - COVLC [} Payline Mg Gmail @ YouTube @ Maps € Exhibit D System of.. % TM-DBHDS-Fin-CS.. »

Virginia Department of .
Behavioral Health &
Developmental Services

Supplies - All tangible personal property other than those described in the definition of equipment in this section. A computing device is a supply if the acquisition cost is less than the
Cassie Tester lesser of the capitalization level established by the non-Federal entity for financial statement purposes or $5,000, regardiess of the length of its useful life (2 CFR 200.1,
https://www.ecfr.gov/cgi-bin/retrieveECFR?gp=8SID=45c76f164b55992be04cb20ac28c3a2e&mce=true&n=pt2.1.200&r=PART&ty=HTML#se2.1.200_11).

jewer, Grantee,

Indirect Costs - Those costs incurred for a common or joint purpose benefitting more than one cost objective, and not readily assignable to the cost objectives specifically benefitted,
without effort disproportionate to the results achieved (2 CFR 200.1, https://www.ecfr.gov/cgi-bin/retrieveECFR?
gp=&SID=45c76f164b55992be04cb20ac28c3a2edme=true&n=pt2.1.200&=PART&ty=HTML#s€e2.1.200_11).

/. Dashboard >

Miscellaneous - All other allowable costs under the grant not otherwise categorized.

Funding Opportunities

> nen Category Description Amount
- Applications

Personnel Payl for August 1 through August 31 for employees associated with grant. $10,000.00

@ Grants $10,000.00
| $10,000.00
' Reports >q
P | Last Edited By: Cassie Tester - Sep 13, 2022 1:58 PM ¥ AddEnmy
1
“. My Profile >1

& Supporting Documentation - Other Attachments W

Description File Name (2 Type size Upload Date Delete
No files attached

Last Edited By: Cassie Tester - Sep 13, 2022 158 PM

Make correction then click save row.

WebGrants - Virginia Departmen X 4 Y = X

<« C @& grantsdbhdsvirginiagov/addComponentdo?docOIDString=1663073404781]Claim&grantOIDString=1659561585630]Grant&compOIDString=1663098671216|Component8usectionOIDS... & 1 % & O @

@ OktasSO g Inbox € TM-DBHDS-Fin-CS.. € Finance - Home eCFR:Home 2 Portal|Cardinal & Home |Cardinal -# COVIC [ Payline I Gmail @ YouTube 9 Maps ¢ Exhibit D System of.. € TM-DBHDS-Fin-CS... »
Virginia Department of :

Behavioral Health &
Developmental Service

" federal approval (45 CFR 75.439, https://www.ecfr.gov/cgi-bin/text-idx?node=pt45.1.75#se45.1.75_1439).
Cassie Tester

Supplies - All tangible personal property other than those described in the definition of equipment in this section. A computing device is a supply if the acquisition cost is less than
the lesser of the capitalization level established by the non-Federal entity for financial statement purposes or $5,000, regardless of the length of its useful life (2 CFR 200.1,
https://www.ecfr.gov/cgi-bin/retrieveECFR?gp=8SID=45¢76{164b55992be04chb20ac28c3a2e&me=true&n=pt2.1.200&r=PART &ty=HTML#se2.1.200_11).

/. Dashboard >

Indirect Costs - Those costs incurred for a common or joint purpose benefitting more than one cost objective, and not readily assignable to the cost
benefitted, without effort disproportionate to the results achieved (2 CFR 200.1, https:/www.ecfr.gov/cgi-bin/retrieveECFR?
gp=&SID=45c76f 04ch20a =true&n=pt2.1.2008r=PART&ty=HTML#s€2.1.200_11)

Funding Opportunities -

Miscellaneous - All other allowable costs under the grant not otherwise categorized.

' Applications >
Category™ | personnel v
@ Grants >
Description™ Payroll for August 1 through August 31 for employee associated with grant. Andrew
B repors S : Freeman.
|
B 1
i >
“ My Profile 2 } 159 character(s) left
| -
| Amountsy $10,000.00
1
1‘ - Save Row
|
1
1
1
|
|
ginia.gov/. istRow,sp
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WEBGRANTS QUICK START

Then click Mark as Complete.

WebGrants - Virginia Departmen X 4 v

X

<« C @ grants.dbhdswvirginia.gov/saveComponent.do?module=grantTracking&submodule=claim&tab=3 2w » 0 o

@ OktasSO g Inbox € TM-DBHDS-Fin-CS.. € Finance - Home eCFR:Home 2 Portal|Cardinal & Home |Cardinal -# COVIC [ Payline I Gmail @ YouTube 9 Maps ¢ Exhibit D System of.. € TM-DBHDS-Fin-CS... »
Virginia Department of

Behavioral Health &

Developmental Services

T T
Cassie Tester
ClaimList  Genera | Expend

Dashboard I Expenditure Detail - Current Version

Funding Opportunities ‘

= Expenditure Detail - Multi-List

Applications > ‘ Personnel - Compensation for personal services includes all remuneration, paid currently or accrued, for services of employees rendered
Federal award, including but not necessarily limited to wages and salaries. Compensation for personal services may also include fringe bene
@ Grants > For additional information on allowability please refer to 2 CFR 200.430 and 2 CFR 200.431 (https://www.ecfr.gov/cgi-bin/text-idx?node=se2.1.200_14308Ty

ntract - A legal instrument by which a recipient or subrecipient purchases property or services needed to carry out the project or program under a Federal award (Contract)

- Reports b | or an award provided by a pass-through entity to a subrecipient for the subrecipient to carry out part of a Federal award received by the pass-through entity (Subrecipient) (2 CFR 200.1,
| https://www.ecfr.gov/cgi-bin/retrieveECFR?gp=8SID=45¢76f164b55992be04cb20ac28c3a2e&mc=true&n=pt2.1.200&r=PART&ty=HTML#se2.1.200_11).
1

& My Profile b2 | Facility - Costs associated with lease agreements, rent, janitorial services, and minor repairs and maintenance. Federal funds used for renovations or repairs must not be used for items

that improve or increase the value of a property and should not exceed $75,000 without DBHDS and federal approval.

j Travel -The ordinary and necessary expenses associated with travel from the point of business to another location for business activities related to the grant including airfare, hotel,

| mileage, per diem meal costs, and other associated expenditures. The lodging rates and per diem mealfincidental costs must not exceed the rates provided for the given area by the
3 federal General Services Administration (45 CFR 75.474, https://www.ecfr.gov/cgi-bin/text-idx?node=pt45.1.75#se45.1.75_1474).

|

Training - Costs related to conferences, classes, and other activities related to efforts enhance the skill set or knowledge of staff or individuals involved in the administration of the federally
| funded program

| Equipment - Tangible personal property (including information technology systems) having a useful life of more than one year and a per-unit acquisition cost which equals or exceeds the
lesser of the capitalization level established by the non-Federal entity for financial statement purposes, or $5,000 (2 CFR 200.1, https://www.ecfr.gov/cgi-bin/retrieveECFR?

{ gp=8SID=45c76f164b55992be04cb20ac28c3azedmc=true&n=pt2.1.2008&r=PART&ty=HTML#se2.1.200_11). Equipment purchases are unallowable without prior federal approval (45 CFR
'1 75.439, https://www.ecfr.gov/cgi-bin/text-idx?node=pt45.1.75#se45.1.75_1439)

Then click submit claim.

WebGrants - Virginia Departmen X + Y = x

< C @ grantsdbhdsvirginiagov/completeComponent.do?docOIDString=1663073404781]Claim&grantOIDString =1659561585630]Grant&compOI DString=1663098671216/Component@section0IDS... 12 v % O @

@ OktasSO g Inbox Ef TM-DBHDS-Fin-CS.. € Finance - Home eCFR:Home & Portal|Cardinal @ Home | Cardinal -# COVLC Payline g Gmail @8 YouTube @ Maps € Exhibit D System of.. €@ TM-DBHDS-Fin-CS.. »
Virginia Department of a

Behavioral Health &
Developmental Services

Cassie Tester

O Claim: 004

Claim Status:  LESLEl)

Dashboard Grant Title: 55 - DTPi_Test Grant

Program Area: Baseline/Ongoing Funding

Funding Opportunities =~
Funding Opportunity:  51-Project Phase 1 Test Funding Opportunity

> | Reporting Period:  08/01/2022 - 08/31/2022
' Claim Type:  Reimbursement
@ Grants > Submitted By:  Cassie Tester - Sep 13, 2022 2:04 PM
1
"~ Reports >1
E Claim Preview  Alert History ~ Map
~ My Profile >

1 [@] Claim Details @ Preview Cl:im

| « Claim is in compliance and is ready for Submission!

Component Complete? Last Edited

|
| Expenditure Detail v Sep 13, 2022 4:00 PM - Cassie Tester
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WEBGRANTS QUICK START

After clicking the submit box, then you can look and see it was submitted.

WebGrants - Virginia Departmer X+ AR X
<« C @ grants.dbhdsvirginia.gov/getGrantSubDocComponent.do?subtype=claim@docOIDString = 1659561585630]Grant&compOI DString=1659616348546|Component8icomponentTypePk=165.. & 12 % #& O @
@ OktaSSO g Inbox € TM-DBHDS-Fin-CS.. b Finance - Home eCFR:Home 2 Portal | Cardinal 2 Home | Cardinal - COVLC [} Payline Mg Gmail @ YouTube @ Maps € Exhibit D System of.. % TM-DBHDS-Fin-CS.. »

Virginia Department of
Behavioral Health &
Developmental Services

Reporting Period: -

Cassie Tester

Claim Type:
Submitted By: -
/. Dashboard >
ClaimList ~ Genera = Claims | Cores  Encumb  Budget  Grant
" Funding Opportunities
[@ claims
& Applications > All claims associated with this grant appear below.
@ Grants > D 4 Type Start Date End Date Submitted Date Paid Date Claim Amount
55-001 Reimbursement Sep 8, 2022 10:55 AM $1,000.00
' Reports >
55-002 Reimbursement $0.00
. My Profile > 55-003 Reimbursement 08/01/2022 08/31/2022 Sep9,2022 218 PM $9,000.00
55-004 Reimbursement 08/01/2022 08/31/2022 Sep 13,2022 2:04 PM $10,000.00
Submitted Amount: $19,000.00
Approved Amount: $0.00
Paid Amount: $0.00
Total Amount: $19,000.00
Next >
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