Contract Walk-thru



DBHDS WebGrants Contract Signature Process

3 Separate Contracts
(Main plus its two
attachments)* approved
by DBHDS

Signature 3: DBHDS

Signature 1: Fiscal Team (Grantor) signs Main and

Signoff that Contracts are
Ready for Signature

Signature 2: Grantee Signs

all three Contracts Signs off on completion of

the Attachment Contracts

e *3 Contracts include:
* Main Agreement
e Attachment A: Business Associate Agreement
e Attachment F: Single Audit Determination

Virginia Department of .
L Behavioral Health & Slide 2
Developmental Services




Locate Grant in WebGrants

Jenny Bailey @ G ra nt

List of all current grants

Contract Signatwrs | sva

* Click the Grants tab on left side of the
Dashboard - © Online Help [ Log Out screen

e Click on the Grant for signature

Funding Opportunities
Current Grants Closed Grants Search Claims
Applications
i= Current Grants
@ Grants >

All active grants are listed below

Reports
Search:

Mf Profile 1D & Status Year Title Organization Pregram Area Funding Cpportunity Duration Frant Amount

2144 2024 RedRover  GSB Tester Organization TPA-Test Program Area 2143-TEST CSB FO4, 5_2_2023 O7/01/2023 - 063012024 $9,550.00

£9.650.00

Showeg 1101 of 1 enines




Locate the Contract Grant Component

®

Jenny Bailey

Cnmtract Signatwure Leval 3, Contract

Dashboard

Funding Opportunities

Applications

Grants

Reports

My Profile

Program Area: Test Program Arsa

Funding Opportunity:  2143-TESTCSB FO4, 5 2 2023

I e Click the Contract Grant Component

Organization:  C3EB Tester Organization

Grantee Contact: SOR lastern
Program Officer:  Kidest Dessalegn

Awarded Amount: 59 550.00

i= Grant Components
The grant forms appear below.

Coampanent Laszt Edited

Ganeral Infarmation bay 2, 2025 1258 PM - Kidest Dessalegn
Status Reports

Claims

Contract Amendments

Site Visits

Contract J}..I

Encumbrances
Correspondence

Appropriations May 2. 2023 12:41 PM - Kidest Dessalegn




Find the Contracts to Sign

Jenny Bailey

Conmiract Signaturs: Lewal 3, G

Dashboard

Funding Opportunities

Applications

®

Grants >

Reports

My Profile

@ Grant

List of all current grants

e Click on each of the Contracts to sign

*+. Back b @ Online Help [= Log Out O There Wl” be three:
* Main
3 2144 - Red Rover - 2024 e Attachment A: Business Associate Agreement
- * Attachment F: Single Audit Determination
Program Area:  Test Program Arca
Funding Opportunity: 2143 TEST CSB FO4, 5_2_2023
Organization:  CSB Tester CGrganization
Grantee Contact: SO Teslsr
Program Officer: Kidest Dassalagn
Bwarded Amount: £9,550.00
GrantList  Genera Status  Claims Contra Site¥ | Cantra Encumb  Corres Approp Projec Budget Closes  Grant
E] contract
- Jaoaioiote Loips. Sdatus Title Contract Period Executed Date
2144 - 0o Exhibil [ - MASTER (Do Mol Edil or Delede) Gramt Conlract Submitted FO 4 - G5B Tester Confract lesl 070112023 - D8/5072024

=T




Signature View

SOR Tester @ Grant .

List of all current grants

Review the Contract
 When reading to sign, click on the
Signatures button

Dashboard y | 4 Back ¥ Print ~ © Online Help [> Log Out

Funding Opportunities
Contract Preview  Alert History Map

Applications ; Contract Details

@ Grants >
il 2144 - Red Rover - 2024
Reports Contract Details
My Profile . Funding Opportunity: 2143-TEST CSBFO4, 5 2 2023 Contract Title: FO 4 - CSB Tester Contract test
= N Program Area: Test Program Area Contract Period: 07/01/2023 - 06/30/2024

Status: Approved Executed Date:
Contract Number: 001
Contract Template: Exhibit D - MASTER (Do Mot Edit or Delete)
Signatures

Lewvel Signed By Signed Date Status Typed Name Typed Date Comments




Signature Grantee View

SOR Tester List of all current grants
e Comt s * Back - @OnineHelp [ LogOut * Click on Status and move to Signed
Dashboard | * Typed Name: Type your full name
) Sonict 00! « Typed Date: Type the full date
Funding Opportunities
Contract Status: ¢ Comments: Enter any comments you may have
Applications i el e o * Notify Next: Please choose Eric Billings if $50k
Program Area:  Test Program Area .
e N _ _ or under but Andrew D. if over S50k
Funding Opportunity:  2143-TEST CSB FO4, 5 2 2023 . .
Reporting Period:  07/01/2023 - 06/30/2024 * Click on Save Slgnature to send
Reports
Submitted By: - May 2, 2023 12:45 PM
My Profile
E4 Signatures - Max_ Signature Levels Needed: 5
Level Signed By Signed Date Status Typed Name Typed Date Comments Notify Next Delete Prior
1 System Administrator May 2, 2023 1:08 PM m Cassie Lawis 05/02/2023 Ready for signature SOR Tester
- v | | Typed Name Sign Date Comments
4
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